
Conservation Programs Specialist 

Cody Conserva�on District-located in Cody, WY 

The Cody Conserva�on District (CCD) seeks a dedicated individual to fulfill 
the District’s mission of improving the quality of life for communi�es in 
Park County by promo�ng and maintaining clean water and air, healthy 
rangelands and agricultural lands, and quality habitat for aqua�c and 
terrestrial wildlife. The CCD achieves this mission by providing informa�on, 

educa�on, and technical services to the public. This posi�on will be responsible for assis�ng 
landowners to address natural resource concerns, working with partnering organiza�ons to 
implement landscape-level habitat improvement projects, and conduc�ng outreach programs 
that support the District’s mission. 

RESPONSIBILITIES AND DUTIES: 

• Conduct day to day office ac�vi�es (i.e. greet customers, answer phone calls, emails, 
producer/natural resource-based ques�ons, assist with upda�ng social media sites). 

• Work closely with other CCD staff, conserva�on districts, the NRCS, and other partners, to 
meet the needs of landowners interested in soil health, range, water, and habitat 
improvement projects. With other colleagues, evaluate and rank projects, present them to 
the CCD Board of Supervisors, meet with landowners to secure agreements, and conduct 
post-project site visits to complete evalua�ons.  

• Plan and deliver environmental outreach/educa�on events to the community (in 
coordina�on with other en��es and CCD staff).  

• Assist with wri�ng and implemen�ng grants that aid producers, other stakeholders, and the 
CCD in addressing natural resource concerns. Prepare reports associated with assigned 
project work.  

• Work with other District staff to maintain up to date program guidance and outreach 
documents including, but not limited to sampling analysis plans, project ranking criteria, 
cost assistance rate sheets, brochures, and CCD project agreements.  

• Collect and analyze natural resource data; maintain meters and other equipment necessary 
to collect samples. Coordinate with other District personnel and state staff to complete 
annual audits of the water quality sampling program to ensure compliance with CCD and 
state protocols. 

• Oversee the CCD’s Tree Program and assist with other CCD programs as assigned. 
• Atend mee�ngs and/or trainings as directed. 
• Provide accurate and �mely updates of ac�vi�es, �me and other financial accoun�ng for 

projects as required. 
• Other du�es as assigned. 

PREFERRED QUALIFICATIONS: 

• For a part-�me posi�on, a minimum two-year degree in natural resource management, 
range science, outdoor educa�on, or other related natural resource field is preferred for the 



part-�me Conserva�on Programs Specialist and at least two years of job-related experience 
is required. A combina�on of college coursework and experience may be considered. 

• For a full-�me posi�on, applicant must possess at a minimum, a bachelor's degree in 
watershed management, range science, biology, outdoor educa�on, or other related natural 
resources field, and a minimum of three years of experience implemen�ng environmental 
programs or natural resource conserva�on projects and grants management. A combina�on 
of college coursework and experience may be considered. 

• Computer, so�ware, and technological knowledge expected of natural resource 
professionals. 

• Proficiency in ArcGIS or similar programs. 
• Knowledge of irriga�on and agricultural prac�ces in the intermountain west. 
• Strong writen, verbal, and interpersonal skills. Proven ability to exercise sound judgment, 

problem-solve, and work well in collabora�ve se�ngs. The applicant must also possess the 
ability to work independently, with self-ini�a�ve, and have a keen sense of when to ask 
ques�ons and seek input.  

The Conserva�on Programs Specialist is a non-exempt, at-will employee of the Cody Conserva�on 
District (CCD). This posi�on is offered as part-�me, with the op�on of being a full-�me posi�on 
at 32 hours or more a week, depending on responsibili�es. Applicant should indicate whether 
part-�me or full-�me employment is sought. Hourly wage is dependent upon educa�onal level, 
skill level, and experience. An exact work schedule will be established between the Cody Board 
of Supervisors and the successful applicant. Applicants must be self-directed, possess the ability 
to communicate with the public, and work closely with an interdisciplinary team to promote and 
protect the natural resources of Park County. 

SALARY RANGE: 
$16.50 to $22.50 per hour, depending on qualifica�ons and experience. The CCD Board of 
Supervisors retains the right to provide the selected candidate a more favorable pay rate and 
benefit package than adver�sed if the candidate’s experience, educa�on, and other qualifica�ons 
provide greater value to the CCD. 
 
Benefits: For part-�me employment above 24 hours, re�rement (Wyoming Re�rement System), 
Paid Holidays and Vaca�on/Sick Leave. In addi�on, for full-�me employment, health insurance, 
dental insurance, (op�onal), and vision insurance are offered. 
 
Applicant reviews will commence March 18, 2024. 
 
For more informa�on, contact Carmen McIntyre at 307.578.8335 or by email at 
chmcintyre.ccnrd@gmail.com. 
 

Mo�vated individuals are invited to submit a leter of interest, resume, and two leters of 
reference to Russ Dwyer, Cody Conserva�on District Chairman at conservecody@gmail.com 

or P.O. Box 631, Cody, WY  82414. Incomplete applica�ons will not be considered. 

 

mailto:conservecody@gmail.com

